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Honoxenue
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MBOY «A3z06adunckas COIL»
ANIaCTOBCKOI0 MYHUIIUNIAJIBLHOI0 paiiona PT

Oo0mIme mMoJI0KEeHNA

1.1.JlanHO€ MOJIOKEHME Pa3pabOTaHO HA OCHOBAHUH JEHCTBYIOIIETO 3aKOHOIaTeNbeTBa Poccuiickoit
®enepalyi 0 BEACHUH JOKYMEHTO000pOTa U yueTa yueOHO-11€JarornuecKoil 1eATeIbHOCTH, B YaCTHOCTH:
-3akona Poccuiickoit @eneparnuu Ne 273-03 ot 29 nexadpst 2012 roga «O06 ob6pazoBanuu B Poccuiickoii
®Denepaunun»; B

-OenepanbHbii 3aK0H «O mepcoHanbHbIX JaHHBIX» OT 27.07.2006 N 152-D3

-Oenepanpublii 3ak0oH 0T 27.07.2010 Ne 210-D3 «O06 opraHu3anuy npeaoCTaBiIeHUs TOCYAaPCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT

-Denepanpubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 371€KTPOHHON TOAIHCHY;

-Pacnopsokenue [paBurenscta PO ot 25.04.2011 N 729-P 00 yTBep:k1eHNN EpEeUYHs YCIYT, OKa3bIBa€MBbIX
rOCyJapCTBEHHBIMU U MYHHUIIMTAIBHBIMUA YUPEKIECHUSIMH U IPYTUMU OpTraHU3alUsIMU

-IIpukaza Munnpocsemuienust Poccun ot 06.11.2024 Ne 779 "OG6 yTBep:kIeHUN NEPEYHS TOKYMEHTOB,
MOJIMOTOBKA KOTOPBIX OCYIIECTBISETCS MeJarornuecCKuMy paboTHUKAMU TPU pear3alliid OCHOBHBIX
00111€00pa30BaTENbHBIX IPOTPAMM, 00Pa30BATEIBHBIX MTPOTPaAMM CPeIHETO MPOheCCHOHATHLHOTO
oOpa3zoBaHus".

1.2. [Tonoxenue onpesenser NpaBuia padoThl U eUHbIC TPEOOBAHMS 110 BEACHUIO SJIEKTPOHHOTO KypHaa B
MBOY «A36abunckas COLI»

1.3. DnekTpoHHBIM XypHanIoM (aanee — D7K) Ha3bIBaeTCs KOMILJIEKC TPOrPaMMHO-AIIAPATHBIX CPENICTB,
BKJIIOUAIOLINI 0a3bl JAHHBIX U CPEJCTBA IOCTyIA U pabOThl ¢ HUMU (IPOrpaMMHO-aNNapaTHYo
UHQPPACTPYKTYPY, CEPBUCH HHPOPMAITMOHHOTO B3aUMOICHCTBUA).

1.4. DnexkTpoHHbIN NHEBHUK — pa3aen DX, npeacrapnstonuii co00i MHANBUAYAITU3UPOBAHHYIO BHIOOPKY
naHHbIX 13 DX 0 Xoje u pe3ynpTaTax 00y4eHUs KOHKPETHOTO YUYEeHHUKA.

1.5. 3XK — cpencTBo MHAMBUIYAIBHOTO YUYE€Ta pe3yIbTaTOB OCBOCHHS 00pa3oBaTeabHbIX porpamMm. OH
OTHOCHUTCS K Y4eOHO-TIeIJarOTHYeCKOl IOKyMEHTalluu. AKKypaTHOE, TOUHOE U CBOEBPEMEHHOE BEJICHHE €T0
00s13aTeNIbHO I Kax10ro coTpyaHuka [lIkomsl, B 00g3aHHOCTH KOTOpOro BXoauT padota ¢ DXK. locTyn k
NEPCOHAIBHBIM CTpaHHUIAM THEBHUKA UMEIOT POJUTENH (3aKOHHBIE IPECTABUTENN) 00yUaroerocs,
oOyuaromuiics, anmuuuctpanus [komnsl (aupextop IIkombl, 3aMECTUTENN TUPEKTOPA), YIUTENS, KIIACCHBIC
pykoBoauTenu; atMuHucTpaTop K.

1.6. ITpununamu pabotsl ¢ DK ABIAIOTCS:
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coOIOZICHHE TIPaB ¥ CBOOO]] YYACTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA,

JIOCTOBEPHOCTH W TIOJIHOTA MH(pOpMAITUH, coaepkammerics B 9XK;

yHUPUKALUS JaHHBIX, cofepkammxcs B DK, u nokymeHnTupoBanHoi nuHpopmaruu [1Ikosr;

. 3alUTa JaHHBIX, cogepxamuxcs B XK, OT HenmpaBOMEPHBIX U IPOTUBOMNPABHBIX AEHCTBUIA.

1.7. Benenue 31eKTpoHHBIX (hOpM ydeTa 00pa30BaTeIbHOM JESTEIBEHOCTH U PE3yJIbTaTOB 00pa30BaTEIILHON
nesitenibHOCTH (DXK) sSBIsIeTCsl COCTaBHOW YacThi0 pabOTHI 110 BEICHUIO 3JIEKTPOHHOTO TOKYMEHTOO000pOTa B
[IIxomne.

1.8. DX sBisiercst yacTbio uHGOpMaAIMOHHOM crucTeMbl [IIKobI.

1.9. ®ynkuumonnpoBaHue U ucnoib3oBanue XK ocylecTBiIsIeTCsl B COOTBETCTBUU € AEUCTBYIOLIUM
3akoHoAarenbcTBOM P®D, B ToM unciie @enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-P3 «O nepcoHanbHbIX
JTAHHBIX).

1.10. OTBeTCTBEHHOCTH 32 (yHKIIMOHHPOBaHKE DK U KOHTPOJIb 32 MPaBUIBHOCTBIO €r0 BEACHHUS
BO3JIararTcs Ha aupekropa IKoibl M TEXHUYECKOro CIEeIaInCTa.

2. Haznauenne 9K

DK ucnonp3yeTcs A penieHus Caeayonx 3a1a4:

2.1. Co3nanne/BBOA, CHCTEMATH3alINs, HCIIOIB30BAaHUE M XpaHEHHE JAHHBIX O X0/1e 00pa30BaTeIbHOM
nesitenbHOCTH B LlIKome, B ToM uncie 06 ycreBaeMOCTH U MOCEIIAeMOCTH YYaIUXCS.

2.2. Odopmiienue nnbopMaIuu, Xpassiieics B 6a3e JaHHBIX, B BUIE JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE.
2.3. OGecniedeHre OMepaTHBHOTO JJOCTYIA POIUTENCH (3aKOHHBIX MPEJCTABUTENEH) 00yJaronerocs,
oOyuatomerocs, anmuuuctpanuu Lkomnst (nupextopa [Ikonbl, 3amecTuteneit TupexTopa), yuuTeneu,
KJIACCHBIX PYKOBOJUTENIEH K OTMETKAM 3a BECh IIEPHO/]I BEACHUS )KypHaa 10 BCEM NpeAMETaM B J1r000e
BpeMs.

2.4. ABToMaTH3aLUs CO3/1aHUS OTYETHOM JOKYMEHTALlMU YUUTENEH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOe HH(POPMHUPOBAHUE POAUTENEH (3aKOHHBIX IIPEICTaBUTENEH) 10 BOIPOCcCaM
yCHEeBAaEMOCTH, UH/IMBUYaJIbHBIX PE3YJIbTATOB U MOCEIIAEMOCTH UX JIE€TEH.

2.6. UndopMupoBaHUE YUaLTUXCS O X0/1€ 00pa30BaTeNbHON AEATENbHOCTH MOCPEACTBOM JJaHHBIX B DK.
2.7. Kontpoms 3a peanu3zanueir 00pa3oBaTelbHbIX IPOrpaMM, B TOM YUCIIE YUET:

. IIPOBE/ICHHBIX 3aHSATHH;

. JIOMAIIIHUX 3aJJaHui U 0ObeMa Harpy3Kku Ha 00ydaroIuxcs;

) pe3yNbTaTOB OCBOEHUS 00Pa30BaTEIbLHON MPOrpPaMMBbl yUalTUMUCS (YCIIEBAEMOCTB);
o MOCEIIAEMOCTH 3aHATUN yYalllUMUCH,

o JUHAMHKH YCIIEBAEMOCTH yYalluXxcs;

o peanuzanuu 006pa3zoBaTeNbHOM MPOTrPaAMMBI.
3. IIpaBuaa padorsl ¢ K

3.1. Beaenue DX 00s3arenbHO JUIs KaKAOT0 MeJarora, KIaCCHOr0 pyKOBOJAUTENIS, a TAKXKe T€X PAOOTHUKOB
[kombl, B UbH (PyHKLIHMOHATBEHBIE 00SI3aHHOCTHU 3TO BKJIIOYEHO.

3.2. IlognepxaHue B akTyaJIbHOM COCTOSIHUM MH(pOpMalnu, XpaHsauielcs B 6aze ganubix DK, sBisercs
00s13aTeNbHBIM.

3.3. Yuer peanu3zaiuu 00pa3oBaTebHBIX MPOTPaMM H OCYIIECTBICHUS 00pa30BaTeIbHON 1EATEIIbHOCTH
BEJIETCSI BCEeMH IefarornyeckuMu pabotuukamu LIkossr.

3.4. PacnpeneneHue 3aHATUI 1O PEAMETAM U 3aKPEIUICHHUE UX 33 YUUTEISIMHA OCYIIECTBIIAETCS HA
OCHOBAaHMHU y4eOHOTO IUIaHa U pacIpeIesIeHus MeJaroruueckoil Harpys3Ku.

3.5. Beoa B DK nat npoBeeHHs 3aHATHIA B COOTBETCTBUHN C PACIIMCAHUEM 3aHSTHI, TEM YPOKOB, 33JaHHBIX
JIOMAIIIHUX 33JJaHUH, OTMETOK 00yYaroIuXcs U CBECHUIH 00 OTCYTCTBUM yUalllUuXcs Ha ypoKax
OCYIIECTBIISIETCS YUUTENIMHU €KeTHEBHO.

3.6. Buecenue B 9K nnpopmanuu o0 oTMeTKax 00yJaromuxcst ¥ CBEJCHUN O MPUCYTCTBUU/OTCYTCTBUH
YYAIIHUXCS JOJDKHO MPOU3BOJIUTHCS B JIEHb POBEAEHUS 3aHATUA He no3aHee 17:30.
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3.7. llIkona rapaHTHPyeT yYalUMCs U UX POAUTEIISM (3aKOHHBIM MPEICTABUTEISIM) BO3MOKHOCTh
OIEPATUBHO I10Jy4aTh HHPOPMALIHIO O TEKYIIEH yCIIeBaeMOCTH U MTOCELIAeMOCTH yyalerocs yepes XK.
3.8. [Ipu Benennn DK kaxxapIM niearorom (y4uTeIeM) JOKHO COOIII0IAThCS eAMHO00pa3ne 3aroIHEHUS
YPHAJIOB B 4aCTH TE€M IPOBEJICHHBIX YPOKOB (B COOTBETCTBHHU € paboyeil MporpaMMoii o mpeamery),
BBICTABJICHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3alUCEH O TOMAITHEM 33JaHUU.

3.9. [lonb3oBarensam DX 3ampemiaercs nepeaaBaTb CBOU NEPCOHAIBHBIE PEKBU3UTHI JocTyna K DK 1pyrum
JULIAM.

3.10. Corpynuukam IIkomnsl 3ampeniaercs nomyckath yqanmxcs [Lkomst k padote ¢ XK.

4. IlpaBuJia BeieHUsl y4eTa yCIIeBaeMOCTH H MOCEIaeMOCTH yYaluXxcst

4.1. PaboTa yuuTens 1o BEACHUIO JAHHBIX TEKYIIEH YCIIeBA€MOCTH yUalllerocsi OCYIIECTBISIETCS B pa3/ee
«KitaccHblil )KypHam».

4.2. Yuurenb B COOTBETCTBUH C PACIUCAHUEM 3aHATUN BHOCUT B DK ciiefyromiye JaHHbIE: TEMY YPOKa;
OTCYTCTBHUE YYaIUXCs; OTMETKH yUalllUXCsl; JOMAIIIHEee 3a/laHue.

4.3. Yuurens BHOCUT B DK yUETHYIO 3aITUCh O MPOBEJCHHOM 3aHATUH 110 (PAKTy B I€Hb MPOBEICHUS.
[Ipou3BoanTh 3aNMCh YPOKOB 3apaHee HEJOIyCTUMO.

4.4. Yuurenb, 3aMEHSIOIUI OTCYTCTBYIOLIETO YUUTENs, HAa BpeMs (JaTy) 3aMeHbl noiaydaer goctyn k 9K Ha
CTpaHHIIE OTCYTCTBYIOIIETO YUUTEINS U 3AIOJTHSET €T0 B yCTAHOBJICHHOM ITOPSIJIKE.

4.5. Y4er pe3ynbTaToB yCIIEBAEMOCTH YUALIUXCS:

o pe3ynbTaThl y4eOHOM 1eATEIbHOCTH OLEHUBAIOTCS HA OCHOBAHUM YCTHBIX OTBETOB (BBICTYIUICHUM)
yyalluXxcsl, TMCbMEHHBIX paboT, IPAaKTUYECKOHN e TeIbHOCTH yUalluXcs;

o OTMETKH 3a YCTHBIE U MMCbMEHHBIE OTBETHI BBICTABIIAIOTCS B KOJIOHKY 3a TO YMCJIO, KOTa IPOBOJMIIACH
pabora;

o B KJIETKaX JUIsl OTMETOK YUMTEIb UMEET IIPaBO 3alUChIBATh TOJIBKO OAMH U3 CIEAYIOUIMX CUMBOJIOB!
2w, «3», «4», «5», «H», «». OTMeTKy «1» (e1uHMIlYy) HE BBICTABIAOT. J[0yCTHUMO CTaBUTh HECKOJIBKO
OTMETOK B OJIHY Tpady;

o IIPU KOHTPOJIbHBIX MEPONIPUATHUSAX, IPOBOAUMBIX YUUTEIEM B COOTBETCTBUM C TEMAaTHUECKUM
IUTAaHUPOBaHUEM, 003aTEIbHBIM YCIIOBUEM MPOBEACHMS KOHTPOJIS SIBJSIETCS BHICTABICHHE OTMETOK BCEM
yyaluMcs, IPUCYTCTBYIOIIKUM Ha ypoKe (MCKIIouas ciyyau, KOTJja yJariuics J0JIroe BpeMsi OTCYTCTBOBAI
[0 YBaXXUTEJIBHOU MPUUKHE (Harpumep, o 00JIe3HU), MOATBEPKACHHON COOTBETCTBYIOIUMU TOKYMEHTAMH);

o OTMETKH BBICTABIIAIOTCS B rpade TOro JHs, KOraa IpoBOMIACh JaHHAas padoTa;

o OTMETKH 3a MMCbMEHHYI0 pabOTy MPOCTABIIAIOTCS B CPOK HE OoJiee Tpex paboumx JAHEH ¢ MOMEHTA ee
HalMCaHUs yYalMMUCH;

° BpeMsl, 3a KOTOPOE yJallluics JOHKEH JTUKBUIUPOBATh 330XKEHHOCTb, HE TIPEBBIIIAET OJJTHON yueOHOM

HEJIeM NIPU yCIOBUU MPUCYTCTBUS yuarerocs B [1Ikose, B TeueHre KOTOPOH pe3ysibTaThl OLEHUBAHUS
OTCPOYEHHBIX 3a/IaHUH TOJKHBI OBITH BHICTABIICHBI yauTeneM B DXK.
4.6. Yuer nocenaeMocT! y4amuxcsi:

o yUUTEIb 00513aH Ha Ka)XKJIOM YPOKE OTMEUYaTh OTCYTCTBYIOLIUX YUAILUXCS,;
o IIPY OTCYTCTBUU YYAIllErocs HAa YPOKE YUUTENb npocTaBiseT «H»;
. y4alecs, UMeIoI1e MEIULUHCKYIO CIIPaBKy 00 0CBOOOXKIEHUH OT (PM3UUYECKUX HATPY30K, JOKHBI

MPHUCYTCTBOBATh HA ypOKaX (pU3NUECKON KyJIbTYpPHI M BBIIIOJHATH WHANBUIYAIbHBIE 3a1aHUS.

4.7. OpopmieHue TeMbI ypoKa:

paboTa yuuTens o BEJCHUIO yueTa BBIOJHEHUS YUYEOHBIX TPOTPaMM U IPOBEJACHHBIX 3aHATHMA
OCYIIECTBIIsIETCS B pasniene « TeMbl ypOKOB U 3a/1aHUS»;

. B Havajie y4eOHOTO T0/Ia YUUTEIh BHOCHT TEMATHUECKOE INTAHUPOBAHUE 110 MTPEIMETY B pa3Jiel
«IInanupoBaHre ypOKOB» Ha CPOK OT OJIHOM y4eOHOI ueTBepTH 10 rofa. Ecinu yuutens UCTIBITHIBAET
TPYJHOCTH IIPU BHECEHUH B JKyPHAJ TEMATUYECKOTO IJIAHUPOBAHUS, OH MOXKET 3aN0JHUTH (aitn Microsoft
Excel mo ycranoBneHHo# ¢popme u nepefarh agMuHucTpatopy XK ans ummoptupoBanus B XK

° yuuTeab BHOCUT B DXK yueTHyIo 3amuch 0 TeMe ypoka 1o (akTy B A€Hb [IPOBEICHUS;
° Yy4€THasA 3aIlucCh B 9K momkHa COOTBETCTBOBATL TEME HpOﬁI[CHHOFO Ha YpOKE€ MaT€puaia.
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4.8. JlomaiHee 3aJaHuc:

y4HTellb BHOCUT B DK mHbOpMaIiio 0 JoMalTHeM 3aJlaHuH B JICHb POBeAeHUs 3ausaTus 10 17:30;

. B rpade «/lomamHee 3aganue» GUKCUPYET CoEpKaHue 3aJaHusl, CTPAHMIIBI, HOMEpa 33a1a4 U
YIPOXKHEHUH C OTpaKeHHEM CTICIIU(UKHU JoMaITHEH paboThI (TOBTOPHTH..., COCTABUTH IJIaH, TAOJIHUILY,
BOIIPOCHI U T. [1.);

. odopMIIAET JOMAIITHEE 3aJaHIEe TBOPUYECKOTO XapaKTepa, HalpuMep, ClAesIaTh PUCYHKH, HAITUCATh
counHeHue, B rpade «lomaniHee 3amanuey cieayrommM oopazom: « TBopueckoe 3a1aHue: BBITIOTHUTD
PUCYHOK K CKa3Ke...»;

° BHOCHT 3anuch « HauBuIyansHoe 3a1anue» B rpady «Jlomainee 3agaHuey, eciid mpejiaract
yYaIuMCsl HHAUBUY AJIbHBIE 3aIaHNS,

. HE 3aJaeT JoMaIllHee 3a/laHue U BHOCHUT B ToJie «JlomarnHee 3aianuey 3anuch «He 3amanoy;

. HE 33J1aeT JOMAIIIHEe 3a/IaHKE MOCIE KOHTPOJIbHBIX MEPONIPUITHH, Ha KAHUKYJIBI.

4.9. BrIcTaBIeHHE UTONOBBIX OTMETOK:

. YYHUTEIb BBICTABIIET OTMETKH 3a OTUETHBIN Tepro] yuaniumcs B pasaen 9K «'ogoBas oTMeTKay;

° B KOHIIE OTYETHBIX NIEPHOJIOB BHICTABIISIET OTMETKHU yUalIUMCS 32 YE€TBEPTh, MTOIYT0JIUE, TOJl B CPOKH,
omnpezeneHHbie AupekTopoM I1Ikombl, HO HEe Mo3IHEee YeM 3a JBa JIHA 0 OKOHYaHUs y4eOHOTo NepHuoa;

. JUTSE OOBEKTHBHOMW aTTeCTAllMU O0YYAIONIUXCS 32 YETBEPTh YUUTENh 00s13aH BBICTAaBUThH B DK HE MeHEee

TpeX OTMETOK, a JIsl aTTECTAIMH 3a MOIYToJie — HE MEHEe MSATH OTMETOK C 00s13aTENIbHBIM YYETOM KadecTBa
3HaHUH 00YYaIOIINXCS TI0 MUCEMEHHBIM, TJa00PAaTOPHBIM U MPAKTUIECKUM paboTaMm.
5. ®DyHKUMHU U JeSITeJIbHOCTh NoJb30oBaTese 7K

5.1. Iloap3oBarenamu DX aBnaroTcs:

. angmuHuctpauus [koisr: nupextop LKoIIBI, 3aMECTUTENN TUPEKTOPA;

o Iearoru;

o KJIACCHbIE PYKOBOJIUTEIH;

o JycrierTyep oopa3zoBaTeIbHON 1S TebHOCTH;

o aamuauctparop 2XK;

o CHeLHaIuCT KaapoBoi ciayxObl LIIkombI.

5.2. Yyamuecs 1 UX pOAUTENH (3aKOHHBIE IIPECTABUTEINN) SIBJISIOTCS MOJIb30BATENSIMU JIEKTPOHHOTO
JTHEBHUKA.

5.3. Dupektop Llkoinbl yTBEpKIaeT:

. y4eOHbI MJ1aH He no3aHee 1 anpens npemecTBYOUEero yueoHoro roja;

. Nearorn4ecKyro Harpy3Ky Ha 4eTBepTh (MOIyroue/yuyeOHbIi ro/1) He MO3/IHEe YeM 3a JABE HEJIENH J10

Hayasa yuyeOHOro nepuosa;
o pacnucaHue 3aHITHIA Ha y4eOHBIH Mepro 1 He MO3/IHeE YeM 3a OJIHY HEJIEINIO /10 €r0 Havyaua;

o CIIMCOYHBIN cocTaB ydanuxcs kiaccos [lIkoinsl He no3anee 31 aBrycra;

. CIIMCOK KJIACCHBIX PyKOBOAMTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens qupektopa Llkonsl mo yueGHO-BOCTIUTATEIBLHOM paboTe:

. OCYIIIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM paboThI Mo BeneHuio JK;

. 110 OKOHYaHUU Y4eOHOI0 To/1a OoIy4aeT y aAMUHUCTpaTopa kKonuu XK Ha 31eKTpOHHOM HOCHUTEe
uH(pOpMaIlUU — ONTHYECKOM JIMCKE IO KJ1accaM;

. pOBEpEeHHbIE Ha Pa0OTOCIIOCOOHOCTH TBepble Konmuu XK 3ameuyaTsiBaeT B KOHBEPTHI, 3aBEpPsET
MOJIMHUCKIO, pacIu(POBKON MOANKCH U J1aTOMH;

o OCYILIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHUS B XKypHAJIE PACIIUCAHUSA U YUETOM

3aMEILEHHBIX U MPOMYLICHHBIX YPOKOB (3aHATHIN).
5.5. TexHnueckue CeLUAINACTBI:

o CBOEBPEMEHHO ITPEIOCTABIISIIOT JUCIETYEpY 00pa30BaTENbHOIO YUPEKICHUS JaHHBIC JUIs 3aI10JIHEHUS
OXK: cxemy oOyueHus1, CHMCOK M3y4aeMbIX TUCIUIUINH (MPEAMETOB) /ISl KaXK/I0T0 Kacca/TPyIIibl, CBEICHHS
0 nepuosiax o0yueHus U aTTecTalluu  T. [.;

o 10 OKOHYAHMHU YE€TBEPTEH U MOJIyTOANM COCTABIISAIOT OTUETHI IO padbote yuutenei ¢ 9XK;
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o M0 OKOHYAHUHU y4eOHOT0 Toja KOHTPOIUPYIOT pacredarky qaHHbix XK ¢ pe3ynbratamu o0yueHus B
y4eOHOM TOJTy (MTOTOBBIMH OTMETKAMH) 110 KJIacCaM U MPaBUILHOCTH UX 0()OPMIICHHS KJIACCHBIMHU
PYKOBOJIUTEIISIMH,

o UHQPOPMHPYIOT NIEIarOroB O BBISBICHHBIX OIMMOKAX, TOMYIIEHHBIX UMH ITpH padote ¢ DXK;

. OCYILECTBISIIOT KOHTPOIIb 3a peanuzaiueit ®I'OC HOO, OO0 u COO; 3a BbINOIHEHUEM YUeOHBIX
IUIAHOB; MPOTHO3UPOBAHUEM XO0/1a, PA3BUTHS M PE3YJIbTATOB 00Pa30BATEIBHOMN JIEATEILHOCTH 10 KJIACCaAM;
NPaBUWIBHOCTBIO BeJieHH D)K; CBOEBPEMEHHOCTBIO OTPAXKECHUS B )KyPHAJIE PACITUCAHUS; 3aIIOTHEHUEM
YKypHaJa IearoraMu; CBOeBPEMEHHOCTBIO BBICTABJICHUS OTMETOK U PE3YJIbTATOB 3aHSTHIA; HATIOJIHIEMOCTBIO
OTMETOK; OTPKEHUEM IMTOCEUIAEMOCTH 3aHSATHIT; CBOEBPEMEHHBIM 3aIIOJIHEHUEM Pa3Jielia JOMAIIHUX 3aJJaHNul;
COOTBETCTBUEM JIOMAIIIHUX 33JIaHUH TPEOOBAHUSM I10 COJICPIKAHUIO H 00BEMY .

5.6. Yuurens (nerarorudeckuii paboTHUK):

o orpaxaeT B DX xo1 00pa3oBaTenbHON AEATEILHOCTH B COOTBETCTBUHU C 00pa30BaTEIILHON IPOrPaMMOiA
¥ Y4eOHBIM IJIAaHOM;

o ©KEIHEBHO BHOCHT B JKYPHAJI CBEJICHHS O 3aHATUAX MO IPeaMeETy (TeMaxX YPOKOB, 33JaHHBIX JOMAIIHUX
3a/IaHUSX ),

o OLIeHUBACT (P PEKTUBHOCTD U PE3yIbTaTHBHOCTh OOYUEHHS yUAIIUXCs [0 IpeaMeETy (Kypcy,
poTrpaMMe), yYuThIBasi OCBOCHHE 3HAHMIA, OBJIICHUE YMEHHUSAMH, PA3BUTHE OIIBITa TBOPUYECKOI
JIeATEILHOCTH, TI03HABATEIILHOTO HHTEpECca yJaluxcs;

o BHOCHUT JAaHHBIC 00 YCIIEBAEMOCTHU yUalllUXCsA, CBOCBPEMCHHO MMPOCTABJIACT MOJYUCHHBIC YYCHUKAMU
OTMCTKH, B TOM YHUCJIC YCTBCPTHLIC (HOJ'IerI[OBBIe) U T'OJOBBIC,

o OTMCTKH 3a IMCBMCHHBIC pa6OTBI BBICTABJISICT B CPOKHU, IPEAYCMOTPCHHBIC HOPMaMH UX ITPOBEPKH, HO
HC IMO3AHCC TPECX I[Heﬁ C MOMCHTaA ITPOBCACHUA pa6OTBI;

o 3aHOCUT CBOCBPCMCHHO AAHHBIC O MMOCCHIAEMOCTHU yUalllUXCA, BBIIMMOJIHCHUH JOMAITHUX 3aIIaHHfI;

° 3anonHgeT DK xak 3aMeu1a10111m“1 YUUTCIIb (BBO,I[I/IT JaHHBIC O ITPOBCACHHOM ypOKe) B YCTaHOBJICHHOM

MOPSAJKE MPHU OCYLIECTBICHUN 3aMEHBI.
5.7. KnaccHble pyKOBOJUTEIN:

o KOHTPOJIMPYIOT aKTyaJIbHOCTh HH(OPMAIMK 00 YUAITHXCS, POJUTEISAX U CIIMCKaX CBOETO Kiacca u
UHPOPMUPYIOT AUCIIETYEpa 00Pa30BATENBLHOIO YUPEKIECHHUS O JIFOOBIX U3MEHEHUX, BHECEHHBIX B JKypHAJ;
. AHAIM3UPYIOT YCIIEBAEMOCTb U MTOCEIAEMOCTh YPOKOB YUaIllUMHUCS CBOETO KJ1acca;

o KOHTPOJIMPYIOT CBOEBPEMEHHOCTH 3aII0JIHEHUS M BHECEHHUS I€aroraMu JaHHbIX 00 yCIeBaeMOCTH U
MOCEIAEMOCTH yUaIllUXCsl CBOEro kiacca B DX

. UH()OPMUPYIOT POAUTENCH 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH JIETEH MOCPEICTBOM OTUYETOB,
c(OopMHPOBAHHBIX Ha OCHOBE JaHHbBIX DK, B TOM 4uncIie 1o 3ampocam poauTese;

) 3HAKOMSIT y4allUXCs U UX POJUTENIEH C HOPMATUBHBIMU JJOKYMEHTaMH, JJOKAJIbHBIMHU aKTaMH U
MHCTPYKUHUSMH, PETNIAMEHTUPYIOIMMU MOPSI0K UCII0NIb30BaHus DK

. IPEIOCTABIISAIOT [0 OKOHYAHUHU KaXKJOW YETBEPTH 3aMECTUTEIIO AUPEKTOPA MO YUeOHO-BOCIIUTATEIbHOMN
paboTe oT4eThl 00 YCIIEBaeMOCTH U MOCEIAEMOCTH YUaIIUXCsl KJIacca;

) OpPraHMU3yIOT ONEPATUBHOE B3aUMOJICHCTBUE MEXKY YUALIUMUCS Kiacca, UX POJUTENIIMHU (3aKOHHBIMU
IpeACcTaBUTENsIMH ), aiMuHucTparueit [konsl u negaroramu ¢ nomouisio XK

o KOHTPOJIUPYIOT €KE€AHEBHO PETUCTPALIMIO (DaKTa MPUCYTCTBUSA/OTCYTCTBUS yUallerocs Ha 3aHATUSX.
5.8. lucnetuep 0Opa3oBaTENBLHOIO YUPEKICHUS:

. BBOJMT U KOHTPOJIMPYET aKTyaJIbHOCTh aHHBIX ydamuxcs [lkonsr (. U. O., roa poxaeHus, moi,

KOHTaKTHBIE JaHHBIE, 100aBIeHNE PU3UUECKOTO JIHUIA B TPYIY «YYEHUKH», HA3HAYEHUE YUETHBIX TaHHBIX
JUISL BXOJ1a B DJIEKTPOHHBIN THEBHHUK) (pazaen DX «YueHukun»);

. BBOJIUT M KOHTPOJUPYET aKTyaIbHOCTh JAHHBIX O POAUTENAX (3aKOHHBIX MTPECTABUTEINAX ) YUALIMXCS
(®. U. O., crenenpb poaCcTBa, KOHTAKTHBIE ITaHHBIE, J00aBiIeHNne (PHU3HUECKOro ulia B rpynmy «Poautenny,
NPUBSA3KA POTUTENS K MPODUITIO YUSHUKA, HA3HAYEHNE YUETHBIX TAaHHBIX ISl BXO/1a B DJICKTPOHHBIN THEBHUK )
(pazmenbr DXK: «Duznueckue auiay, «Y UeHUKN»);

. BBOJIUT M KOHTPOJIUPYET aKTyaIbHOCTh JJAHHBIX O JABWKeHHHM yuamuxcs (paszaen XK «IIpukassl o
JBIKEHUSIX KOHTUHTEHTAY ), AJIEKTPOHHBINA TIEPEBO/T YUAIIMXCS M3 KJIacca/TpyIbl B KIIACC/TPyYIITy Ha
OCHOBaHMHU NpUKa30B aupexropa [Ikonsr;

. dopmupyet B DK crnmcku kinacco (paznen DK «Knacesi»);
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o dopmupyet B DK criucku yueOHBIX Py B paMKax kiacca/mapamuient (paznen XK «['pymnrsr
00y4eHUs»), OTpaKaeT U3MEHEHUS B CIIUCKAX TPYIII (3a4nCIICHUE, BEIOBITHE, TIEPEBOT yUALTUXCS);

. BBOAWT JaHHBIC A1 (hopmupoBanus B DK ydueOHoro miana (pa3aen K «YueOHbI TU1any ),

o Ha3HayaeT y4yuTeseH 1o npeamMeram Ui KaskKJ0ro Kiiacca/Tpynibl B COOTBETCTBUU C YUEOHBIM
pacnucaHueM;

° HacTpamBaeT CXeMbl 00yUEHUS Il HAa4aJIbHOW, OCHOBHOMU U cpeaHer mkosl (pasaen DX «I'paduk

00y4YeHUs»): CIUCOK U3Y9aeMbIX AUCIHILTUH (MIPEAMETOB) JUTsl KAXKIOTO KJ1acca/TPyIIbl, IEPHO 00yUdeHUs,
NepUuo aTTeCTally, KaHUKYJIbl, yueOHas HeZelsl, IePEeHOCHl IPa3IHUKOB;

. dopmupyet B DK CITUCOK KITACCHBIX PYKOBOAMTENEH M KOHTPOJIUPYET aKTyaIbHOCTh JAaHHBIX (pa3aen
2K «Ha3HaueHHe KIaCCHBIX PYKOBOIUTEIIEH);

° 3anonHseT rpaduk sx3ameHoB (pasaen XK «I'paduk 3x3aMeHOBY);

o BBOJNT JaHHBIE 00 OpraHu3aliu 3aMeH npenojanateneit (paznen DK «3amena mpenogaBateneiiy);

o 3aroJIHsAEeT TEMaTHUECKKE MIIaHupoBaHus 1o npeameram (pasaen XK «KanennapHo-temaruueckue
TIJIaHBD» );

o pacripenenseT yaeOHy0 Harpy3Ky COTJIacHO y4yeOHOMY IIaHy B COOTBETCTBHUH C YTBEPKIACHHBIMU
CIUCKaMU yYuTelel-IpeIMEeTHUKOB, K1accoB, yueOHbIX rpynn (pa3aen XK «Pacnpenenenue Harpy3ku»);
. BBOJIUT JaHHBIE B (hopmupyeT B DK 0OCHOBHOE M CKOPPEKTUPOBAHHBIE PACTIMCAHMS 3aHATHI Ha

y4eOHbIN nepuoj (4eTBepTh, Noayroaue, roa) (paszaen DK «Pacnucanue 3aHsITHIDY ).
5.9. Anmunuctpatop XK

o 3aKpbIBaeT NMPEIbLIyIUI yueOHbIi ro/, OTKpbIBA€T HOBbIM yueOHbIH roJ| (ycTaHOBKa/IepeBo/ B HOBBII
yuebHbIi rog — pasaen XK «Hacrpoiika nporpamMmMby, nojapasaen « Tekymuil yaeOHblil roay);
o Ha3HayaeT noJib3oBateneil DK, To ecTh HazenseT NpaBaMH JOCTYIa IPU OTKPBITUH HOBOI'O y4eOHOTO

rojia B COOTBETCTBUHU € yU€OHBIM IUIAHOM, paclIMCaHUEM, IpukazaMu aupekropa Lkombr;

yCTaHaBJIMBaeT pacnucaHue 3BOHKOB (pa3zaen DK «Pacnucanue 3B0HKOBY);

IIPEIOCTABIISAET JIOTUHBI U Maposiu 1 goctyna Kk 92K (nHeBHUKY) (pa3aen DX «Puznyeckue Iunay);
oOecnieunBaet B3aumojieiicteue XK 1 CMEXHBIX CUCTEM, BBINOJIHAET PE3€PBHOE KOMMPOBAHHUE JAHHBIX;
KOHCYJIBTUPYET moJib3oBareneid XK mo Bormpocam paboThI ¢ HUM;

OCYILECTBIISIET TEXHUYECKoe o0cmykuBaHue J)K, B TOM 4Hcie ycTaHaBIUBAaeT OOHOBICHUS
KOH(UTypalyy; eKeHEBHO IPOBOAUT PE3EPBHOE KOMMPOBaHUE 0a3 TaHHBIX; YJAJIIE€T IOMEUEHHbIE OOBEKTHI;
HacTpauBaeT (CHHXPOHU3UPYeET) AaHHble Mexxay DXK u anekTpoHHBIM 1HEeBHUKOM (pazaen DX «Hacrpoiika
CUHXPOHU3AINH JaHHBIX));

. ocytecTBisieT agmuaucTpupoBanue DX (pazaen XK «AIMUHUCTPUPOBAHHEY);

o pa3rpaHUYMBaET MpaBa J0CTYIIa M0JIb30BaTEIeH B COOTBETCTBUU C LIETSMU U 33a4aMu
o0pa3oBaTeNbHON AEATENbHOCTU M y4eOHOH Harpy3ku negaroros (pasznen 9K «Hactpoiika nmons3oBaresnei u
paBy).

5.10. PaGoTHUKY MEAUIIMHCKON CITYKOBI:

o 3aIoJIHAIOT B Hayajie yueOHOro roja pasjen «JIuct 310poBbs»: cBeleH!sI 00 aHTPOIIOMETPHUECKUX
JAHHBIX 00YyYaroIIUXCs, TPYIIE 3I0POBbs, MEAULMHCKOMN TPpYIINe AJis 3aHATUN (PU3NYECKON KYJIbTYPOH,
HOMepe HeoO0X0 1Mo yueOHOM MebemnH, a TakKe METUIIMHCKUE PEKOMEH a1,

) o0ecneunBaroT aKTyaJIbHOCTh JaHHBIX pazaena DK «JIuct 310poBbs» B TE€UEHHE rOJa.
5.11. Cneunanuct KaJpoBoil CiIy>kObl BBOAUT M KOHTPOJIUPYET aKTyaIbHOCTh JaHHBIX:
o 0 negarornyeckux corpyanukax Llkomsl: mpuem Ha paboTy, yBOJIbHEHHE, IEPEBOJ], HA3HAUECHUE

JIOJDKHOCTHU (OCHOBHOM U 110 COBMECTUTEINILCTBY ), MPUBs3KA K rpymnie «CoTpyHUKn» (pazaenst DK
«Dusnueckue auna», «[Ipuem Ha padoty», «YBonpHeHue», «Kaapossie nepemenieHus», « COTpyIHUKNY );

o CHHCKH COTPYIHHUKOB IIIKOIIBI, MX JOKHOCTH, B TOM YHCIIEe PYKOBOJUTENEH, Tpaguk paboTsl (pa3aessl
2K «llogpazaenenusi», «Jlomkaoctny, «['paduku padboTh»).

5.12. Cekpertapsb (pedepeHT) ocymiecTBiseT GOpMUPOBAHKE IPUKA30B O IBMKEHUH yUaIuXcs (3a4UCIIeHuE,
BBIOBITHE, OKOHYAHHUE YUeOBbl, TEPEBOJI B IPYTOM KIIACC/TPYIIIY).

5.13. Yyamuecs [1Ikosbl 1 MX poANTENN (3aKOHHBIE TPEACTABUTENN) UMEIOT CIENYIOIINE BO3MOKHOCTH TIPU
TI0JIb30BAHUH JICKTPOHHBIM JTHEBHUKOM:

o MOJTy4aroT WH(OPMALIHIO O TOMAIITHUX 3aaHUSIX;
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° MOJYYaroT JaHHbIe 00 yCIeBaeMOCTH 00y4aromMXcsl (BBICTABICHHBIX OTMETKAX).
6. IIpaBa noab3oBareneit K

6.1. Bce nmosp3oBarenu DK UMEIOT paBO UCIIOJIB30BATH €I0 B €XKEIHEBHOM pexume. VckitoueHuem
SBIISIETCS IPOBEACHUE TEXHHUUECKUX paboT, KOTOPbIE MOTYT ITPOBOAUTHCS B CPOK HE 00JIee CYTOK C
YBEJIOMJICHHEM I0JI30BATENICH 3a HEJIENIO 10 Hadana paboT.

6.2. KiaccHple pyKOBOAMTETN UMEIOT MPAaBO UH(POPMHUPOBATH POJUTENCH O COCTOSHUM YCIIEBAEMOCTH U
MOCELIAeMOCTH UX JIETeH yepe3 0T4eThl, chOpMUPOBAHHBIEC HA OCHOBE JaHHBIX DK, M0 HEOOXOAUMOCTH.
7. OTBETCTBEHHOCTH MOJIb30BaTeseil K

7.1. Bce mosib30BaTey HECYT OTBETCTBEHHOCTb:

. 3a HapyieHue TpeboBanuii denepanbHoro 3akoHa oT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX

JAHHBIX»;
° pasriaiieHre CBOMX YUYETHBIX JIaHHBIX (JIOTHH, MApOJIb);
. HapylieHue TpeOoBaHMIl HOPMATHUBHBIX IIPABOBBIX IOKYMEHTOB, B TOM YHCJI€ JIOKAJIbHBIX aKTOB

Y MHCTPYKIUH, ONPEEISIOIINX HOPSA0K UCII0JIb30BaHus DK B COOTBETCTBUU C 3aKOHOATENBCTBOM PD.
7.2. dAupextop LLIKobI HECET OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEPIKICHHE YUEOHBIX IJIAHOB, IJIaHA
pacrpeneneHus nearorndeckoi Harpy3ku U y4eOHOTO paciCcaHusl.

7.3. 3amecTuTeNb JUPEKTOpa M0 yueOHO-BOCIUTATENbHOM paboTe HECET OTBETCTBEHHOCTH:!

o 3a CBOEBPEMEHHOCTH ()OPMUPOBAHHS yUEOHBIX TIAHOB, TJIAHA PACTIPEICIICHUS TIeIarOTHYeCKOM
Harpy3ku U y4eOHOro paclUCaHus;

o pacredyaTky COOTBETCTBYIONIMX pa3nesnoB DK B KOHIIE y4eOHOTO rojia 1 uX opopMIICHHE.

7.4. Anmunuctparop XK HeceT OTBETCTBEHHOCTD:

o 3a OecniepeOoiiHoe pyHKIHOHUpoBaHue J)K, 6a3 NTaHHBIX U CMEKHBIX CHCTEM CBSI3H;

o BBITNIOJTHEHHE PE3EPBHOTO KOMMPOBAHUS JaHHbIX;

L] HAIlOJIHCHUC U aKTyaJIbHOCTb 0a3bl JaHHBIX pa6OTHI/IKOB IIxobl.

7.5. TexHnueCKUN CHEIUATUCT U aIMUHUCTpaTOp DK HECYT OTBETCTBEHHOCTD:

o 3a CBOEBPEMEHHOE coxpaHeHue konuid DK Ha 3JIeKTPOHHOM HocuTesne nH(popMaIuu (ONTHIECKOM
JIICKE) U pacreyaTKy JT0KyMEHTOB Ha OyMaKHBIX HOCUTENSX;

o COOTBETCTBUE Y4eTHbIX 3amucerd DK dakram peanuzannuu 00pa3oBaTeNbHOMN 1EATETbHOCTH;

. MPAaBUJIBHOCTHIO MCTONb30BaHus K.

7.6. Yuutens (MeIaroru) HECyT OTBETCTBEHHOCTb:

[ ] 3a CBOCBPEMCHHOCTDb BHCCCHHA, JOCTOBCPHOCTE U aKTYyaJIbHOCTH JJaHHBIX 00 yCI€Ba€MOCTHU

U TIOCEIIAeMOCTH YYallluXCsl;

° eXeIHeBHOe 3anonHeHue DX

. yCTpaHEHUE BBIABIEHHBIX OLTHOOK MpH BeneHuu IXK;

. COXpPaHHOCTh CBOMX PEKBH3UTOB JIOCTYTIA, UCKITIOYAIOIIYIO TIOJKITIOUEHHE TOCTOPOHHUX.

7.7. KnaccHble pyKOBOAMTENIN HECYT OTBETCTBEHHOCTb:

[ ] 3a CBOCBPEMCHHOCTDb BHCCCHHA, JOCTOBCPHOCTE M aKTYyaJIbHOCTH JJAHHBIX 00 yCI€Ba€MOCTHU

U TIOCEIIAaeMOCTH YYallluXCsl;

. JIOCTOBEPHOCTh M aKTYaJbHOCTh CIIMCKOB Kjlacca U MHPopMaruu 06 ydammuxces u ux poaurensx (O. U.
O., Homep TeneoHa, aipec AEKTPOHHON TOYTHI);

o CBOEBPEMEHHOE WH(POPMHUPOBAHNE POIUTENICH O COCTOSTHIH YCIIEBAEMOCTH H TTOCEIIAEMOCTH HX JIETEH
nocpenctsoM DK;

. MPEI0CTaBIICHNE 10 OKOHYAHUH YIEOHBIX YeTBepTe (TTOJIyTOInii/T0/1a) 3aMECTUTEIIO TUPEKTOPa TI0

y4e0HO-BOCITUTATENFHON paboTe OTYETOB 00 YCIIeBAEMOCTH M MOCEIIAEMOCTH yJalIiuXcs Kiacca.
7.8. lucrieruep o0pa3oBaTEIBLHOTO YUPEKICHHS HECET OTBETCTBEHHOCTh 3a CBOCBPEMEHHBIN BBOJ U

MNoAACPIKAHUC B AKTYyaJIbHOM COCTOAHHU NJAHHBIX YUalllUXCA I_HKOJ'IBI, paciimcanmue 3aHHTHﬁ, OTpaXXCHUC
JABVDKCHUSA ydallluXCs, BEACHUC XXYpPHaJia 3aMCH, aKTYaJIbHOCTE OTYETA 110 3allOJIHCHUIO XypHaJjla rmeaaroraMm.
7.9. PaboTHHKH MEIUITMHCKOM CJ'IY)K6BI Ixomb1 HECYT OTBETCTBCHHOCTL 3a CBOCBPEMCHHOCTD 3aIllOJIHCHU A
pasgecia «JImcr 3O0POBbEA» U aKTYAJIbHOCTH JAHHBIX B HEM.
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7.10. CienuanucT KaJpoBOii CIIy>kKObI HECET OTBETCTBEHHOCTh 32 BHECEHUE U KOHTPOJIb 32 aKTyaJIbHOCTHIO
JAHHBIX O COTPYJIHUKAX, YYaCTBYIOUINX B 00pa30BaTeNbHOI J1eATEIbHOCTH.

8. OTueTHBbIE MEPUOABLI U XPaHeHHe HHpoOpMALUT

8.1. OT4eThI 10 YCIIeBa€MOCTH U MOCELIAEMOCTH CO3/1al0TCS B KOHIIE YETBEPTH, MOIYTOHUs U y4eOHOT0 roja.
8.2. Otuer o 3anonHeHnH DK ¥ HAKOIUIIEMOCTH OTMETOK CO3JAETCsI EKEMECSUHO.

8.3. 1o 3aBepiIeHNHN OTYETHOTO Tepro/ia (4eTBEPTH, MOIYTOAMSI, yIeOHOTO T'0J1a) UTOTOBBIC BEJOMOCTH
pacreyaThIBalOTCsl Ha OyMa)KHOM HOCHTEIIE, 3aBEPSIFOTCS MOAIUCIMU Me/1aroroB, KIACCHBIX PyKOBOIUTENEH,
3aMECTHTENSI JUPEKTOpa M0 y4eOHO-BOCIIUTATEIbHOM paboTe, AUPEKTOpA.

8.4. [1o oxoH4YaHUU y4eOHOTO I0J]a UTOTOBBIE BEIOMOCTH IIPOIIMBAIOTCS, IPOIIHYPOBBIBAIOTCS,
OTICUATHIBAIOTCS U CAAFOTCS B APXHB JIJISI XPAHCHHSI B YCTAHOBIICHHOM TTOPSIIKE.

8.5. Ilo okoHyaHuu yuyeOHOTo roja nojHas Bepcus DK mepeHOCUTCs Ha 3JICKTPOHHBIN

HOCHUTEIb HH(POPMAIIUN — ONTHYECKUI TUCK, ONIeYaThIBACTCS, 3aBEPSAETCS MOANUCHIO 3aMECTUTEIS AUPEKTOPA
1o yueOHO-BOCIIUTATENbHOU paboTe U paciinpoBKOM MOANKUCH U XPAHUTCS B apPXUBE B YCTAHOBICHHOM
HOPSIZIKE.
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